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The form Std. 674 sample for Supplemental Paid Sick Leave (SPSL) payroll adjustments 

provide support to the departmental human resource offices with submitting requests for 

processing of these benefits with the use of the COVID19-SPSLCalculator.  

As a reminder, verify the “Total Pay to Issue” (which is the reduced monthly salary) against the 

amount owed to the employee. Using the SPSL calculator will help determine this difference.  

 

 
If the “Total Pay to Issue” is higher than the pay that has already issued, submit a 674 for the 

difference due the employee.  

 

The calculator provides a feature to print the calculations as PDF document.  Please include the 

PDF of the calculations with the submission of your form Std. 674.   

 

In order to process your form Std.674 adjustment request, Employment History must be 

documented to reflect the required 215 PAR transaction(s) with the effective date(s) of 

when the employee has been approved to start/end the benefit.  

Documents without this required information will not be processed until this step has been 

completed.  

Please submit documents to ppsdepslaefmlaadj@sco.ca.gov and include “SPSL” in the subject 

line. 

  

file://///AD.SCONET.CA.GOV/Data/PPSD/Group/PPOB/Shared/Technical%20Support/SPSL%20Calculator_v3.xlsm
mailto:ppsdepslaefmlaadj@sco.ca.gov
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Scenario One: 

Employee used 10 days of SPLP in the April 2021 pay period. The employee receives an 

Earnings ID (EID PAR ITEM 350) that increases their salary total. 

HR office will need to exclude the VPLP deduction rate when requesting the pay adjustment on 

form Std.674.  

Select PIMS HIST Salary (B) 

 

 

SPSL Rate = Base Pay: $4,495.00 + 200.00 (EID 8B/Bilingual Pay) = $4695.00   

EID 8VL1 (VPLP) and 8PH2 (PLP) will not be included in the SPSL Rate 

Reduced Salary Rate = Base Pay: $4495.00 + 200.00 (8B) - 213.51 (VPLP) - 414.89 (8PH2) = 

$4,066.60 
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Calculator Sample: 
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Form Std. 674 Sample: 
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Scenario Two: 

Employee used 10 days of SPLP in the April 2021 pay period. The employee receives an 

Earnings ID (EID PAR ITEM 350) that increases their salary total. 

HR office will need to exclude the Furlough Hours (FH) deduction rate when requesting the pay 

adjustment on form Std.674.  

Select PIMS HIST Salary (B) 

 

SPSL Rate = Base Pay: $6,377.00 + 318.85 (8HH4/R&R Greater Bay Area) + 573.93 

(8XP3/Plant Experience Recruitment) = $7,269.78    

EID 8FH1 (Furlough) will not be included in the SPSL Rate 

Reduced Salary Rate = Base Pay: $6377.00 + 318.85 (8HH4) + 573.93 (8XP3) - 588.60 (8FH1) 

= $6,681.18 
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Calculator Sample: 

 

 

Form Std. 674 Sample: 
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Scenario Three: 

Employee used 10 days of SPLP in the April 2021 pay period. The employee receives Earnings 

ID (EID PAR ITEM 350) that increases their salary total. 

HR office will need to exclude the Personal Leave Program (PLP) deduction rate when 

requesting the pay adjustment on form Std.674.  

Select PIMS HIST Salary (B) 

 

SPSL Rate = Base Pay: $7,842.00 + 125.00 (8EPJ/Education) + 470.52 (8LG4/Longevity) = 

$8,437.52 

EID 8PH2 (PLP) will not be included in the SPSL Rate  

Reduced Salary Rate = Base Pay: $7,842.00 + 125.00 (8EPJ) + 470.52 (8LG4) - 723.82 (8PH2) 

= $7,713.70  
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Calculator: Sample: 

 

Form Std. 674 Sample 


