
GRAY DAVIS
(4sntrslle r of t\e fitate af (4ulifsrnia

February 5, 1992

Ms. Angela L. Hou, Chief
Division of Audits
County of San Joaquin
24 S. Hunter Street, Room 103
Stockton, California 95202

Dear Ms. Hou:

This letter is in response to your request for assistance as to how to account for your new
work stations and how to claim these costs against Federal,/State programs.

Your work stations which are made up of individual parts such as panels, bolts, shelves,
etc. should be capitalized if the total cost of a work station meets your county's defined
significant value. Chapter 1"5, Section 15.05 of the Accounting Standards and Procedures
for Counties Manual defines significant value as a minimum value of $100 to 91,000 as
established by the County Auditor. individual items of minor amounts subsequently added
to work stations that do not meet the county's significant value criteria should be expensed.

If the work stations "r" ."nt,"lized, they should be recorded by department and at your
discretion each work station couid,be inventoried by individual part.

Your question concerning the claiming procedures for these costs should be addressed to:

Depar[ment of Social Services
Fiscal Policy and Procedures Bureau
Administrative Policy Unit
744 P Street, MS 8-100
Sacramento, California 95814

If you have any further questions, please contacr Phillip Gee at (916) 322-989A.

Cordially,

GRAY DAVIS, STATE CONTROLLER

BY .Z t n r/ ./),./( O{Z*--7

fuchard Alway, Chief ''

Bureau of Accounting and Budgeting
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M r .  D i c k  A l w a y ,  C h i e f
Bu reau  o f  Accoun t ing  &  Budge t ing  p rocedures
D iv i s ion  o f  Loca l  Governmen t  F i sca I  A f fa i r s
S t a t e  C o n t r o l l e r r s  O f f i c e
P . O .  B o x  9 4 2 8 5 0
S a c r a m e n t o ,  C A  9 4 2 5 0 - 5 8 7 6

D e a r  D i c k :

Th is  l e t t e r  i s  t o  reques t  you r  ass i s tance  to  de te rm ine  how
sys tem fu rn i t u re  and  f i x tu res  can  be  p r i ced ,  i nven to r i ed ,
a n d  c l a i m e d  a g a i n s t  F e d e r a l / S t a t e  p r o g r a m s .

Recen t l y ,  when  the  coun ty  was  p repa r ing  to  move  the  coun ty
Human  se rv i ces  Agency  to  a  newry  cons t ruc ted  bu i l d ing ,  t he
coun ty  bough t  numerous  pa r t s  f rom a  vendor  o r  vendors  and
used  them to  i ns ta l l  va r i ous  work -s ta t i ons  (  Sys tem
fu rn i tu re  )  .  The  i nvo i ces  were  documen ted  and .  p r i ced  by
ind i v idua r  pa r t s ,  such  as  hundreds  o f  pane l j ,  bo l t s l
s h e r v e s ,  e t c .  .  T h e  c o s t  o f  e a c h  i t e m  o n  t h e  i n v o i c e  w a s
sma l r ,  however ,  t he  to ta r  cos t  o f  a I l  i t ems  amoun ted  to
m i l l i o n s  o f  d o l l a r s .
f o l l o w i n q :

As  a  resu l t ,  w€  a re  no t  su re  o f  t he

OFFICE OF THE AUDITOR.CONTROLLER
SAN JOAQUTN COUNTY

24 S. HUNTER STREET. ROOM 103
STOCKION, CAUFORNIA 95202

TELEPHONE (2091 468-3925

How do  we  accoun t  f o r  t hese  i t ems?
c a p i t a l i z e  t h e m ?

ADMAN J. VAN HOUTEN
a-uprToR-coNTROLLER

ShouId we

reco rd

I f  w e  c a n n o t  c a p i t a l i z e  t h e m ,  a r e  w e  a l l o w e d  t o  c l a i m
t h e  t o t a l  c o s t s  a g a i n s t  t h e  F e d e r a l , / S t a t e  p r o g r a m s  a s
s o o n  a s  w e  m a d e  p a y m e n t s  t o  t h e  v e n d o r s ?

I f  w e  s h o u l d  c a p i t a l i z e  t h e m ,  h o w  s h o u l d  w e
t h e m  i n  t h e  f i x e d  a s s e t s  i n v e n t o r v  r e c o r d s ?

I n  a c c o r d a n c e  w i t h  o u r  c , o n t r a c t  w i t h  t h e  v e n d o r s ,  t h e
n u m e r o u s  i t e m s  w e r e  p u r c h a s e d  t o  a c c o m m o d a t e  s e v e r a l
t y p e s  o f  w o r k - s t a t i o n s .  w e  a r e  a b l e  t o  a c c o u n t  f o r
t h e  n u m b e r  o f  s t a t i o n s  i n s t a l l e d  b y  t y p e .  W i t h  t h e
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a s s i s t a n c e  o f  v e n d o r s , w e  a r e  a b l e  t o  e s t i m a t e  t h e
c o s t  p e r  s t a t i o n  b y  t y p e .  A n y  d i f f e r e n c e  b e t w e e n  t h e
es t ima ted  to ta l  cos ts  o f  t he  s ta t i ons  by  t ype  and  the
to ta l  paymen ts  to  the  vendors  can  be  app l i ed  ac ross -
t h e - b o a r d .  U n d e r  t h i s  m e t h o d ,  t h e  s t a t i o n s  b y  t y p e
c a n  b e  e a s i l y  r e c o r d e d  i n  t h e  f i x e d  a s s e t s  i n v e n t o . r y
r e c o r d s .  C e r t a i n l y ,  i t  i s  l i k e l y  t h a t  t h e  s t a t i o n s
m a y  b e  r e a s s e m b l e d  a n d ,  t h e r e f o r e ,  I o s e  t h e  i d e n t i t y
o f  t h e  f i x e d  a s s e t s .  A g a i n ,  o u r  m a i n  c o n c e r n  i s  h o w
t o  c l a i m  t h e  c o s t s  i n  a  a c c e p t a b l e  m a n n e r .

P lease  adv i se  us  abou t  t he  accoun t ing  and  c la i rn ing
p r o c e d u r e s  u n d e r  t h i s  n e w  m e t h o d  o f  a c q u i r i n g  a n d  i n s t a l l i n g
f u r n i t u r e  a n d  e q u i p m e n t .  T h a n k  y o u  f o r  y o u r  a s s i s t a n c e .  I f
y o u  n e e d  m o r e  i n f o r m a t i o n ,  p l e a s e  C o  n o t  h e s i t a t e  t o  c a l l
A n g e l a  H o u  a t  2 0 9 - 4 6 8 - 3 9 2 5 .

Q i  n n o r a ' l  r r
V L J  '

A d r i a n  J .  V a n  H o u t e n
A u d i t o r - C o n t r o l l e r

b y -' -4,

A n g e l a  L .  H o u
C h i e f - D i v i s i o n  o f  A u d i t s

l i
D o n a l d  E t z l e r ,
G e r a l d  N o l a n ,

Bureau  o f  Coun ty
B u r e a u  o f  C o u n t v

C o s t  P l a n s
C c s t  P l a n s


