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The purpose of this letter is to advise you that your department, board, or commission is required to submit an Accounts Receivable (AR) Workbook to the State Controller detailing your organization’s ARs. This requirement was established by Senate Bill 16 (Chapter 23, Statutes of 2009, Fourth Extraordinary Session), which added Government Code (GC) section 16583.2.

As the State’s Chief Fiscal Officer, the State Controller has statutory authority to direct and superintend the collection of all money due the State pursuant to GC section 12418. The State Controller’s Office wants to partner with each state department to enhance revenue collections and decrease the amount of debt that is written off as uncollectible. 

To ensure the information collected is useful, your department is required to fill out the AR Workbook as completely as possible. The detailed instructions and forms for preparing your department’s AR Workbook are posted on the State Controller’s website at http://www.sco.ca.gov/ard_reporting.html under the Accounts Receivable Reporting section. The online AR Workbook includes the following:

· Instructions for navigating through the tabs and tables of the workbook
· Department Information Sheet (must be completed in order to proceed with AR workbook)
· Detailed Instructions for Tables 1 through 2
· Table 1 for detail AR date by fund
· Table 2 for aging of ARs over 180 days
· Questionnaire

A PDF version of the AR Workbook also is posted on the State Controller’s Office website. The PDF version is a “view only” sample of the AR Workbook that each department may use to view workbook contents, but cannot be used for data input.  Please complete the Excel format of the AR Workbook, which is posted on the SCO website.


The AR Workbook should be completed and submitted to the State Controller’s Office no later than November 15, 2016. Please submit electronic copies to SCOAR@sco.ca.gov. Be sure to put your 4-digit Organization Code first in the subject line. Please also submit hard copies signed by the organization’s Chief of Accounting to:

State Controller’s Office
Division of Accounting and Reporting
Bureau of State Government Reporting 
Attn: Accounts Receivable Reporting
P.O. Box 942850
Sacramento, CA 94250-5872


For additional information concerning this reporting requirement, you may contact:

Lilian Le at (916) 324-8360
Marla Garske at (916) 445-1639
SCOAR@sco.ca.gov


Thank you for your prompt attention to accurately completing and submitting the AR Workbook.





















	
